HEADERS AND FOOTERS
Headers and Footers
Headers and footers are areas in the top and bottom margins of each page in a document.
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Headers and footers can hold text and graphics - a company logo, the document title or the author's name.  
[bookmark: DX-TOP][bookmark: _dx_frag_StartFragment][image: ] 
Each section in the document can have its own set of headers and footers. If no headers or footers are defined for a given section, the headers and footers from the previous section (if any) are used. 
To enter a header (footer) editing mode, use the EditPageHeaderCommand or the EditPageFooterCommand commands.
To get access to a header or footer programmatically, use the Section.BeginUpdateHeader - Section.EndUpdateHeader or the Section.BeginUpdateFooter - Section.EndUpdateFooter method pairs. 
The header (or footer) can be different for odd pages, even pages or the first page. Use the Document.DifferentOddAndEvenPages property to distinguish between odd and even pages in the document and the Section.DifferentFirstPage property to display a different header/footer (if any) for the first page of a section. 
Insert a header or footer

On the Insert tab, in the Header & Footer group, click Header or Footer.
[image: ]
The Design tab of the Header & Footer Tools section  appears.
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Type text or insert graphics by using commands in the Insert tab.
Make the first page header or footer different from the rest of the pages

On the first page of the document, double click the header or footer area.
Under Header & Footer Tools, on the Design tab, in the Options group, select the Different First Page button.
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Create a header or footer, or make changes to the existing header or footer, on the first page.


Make the header or footer different in each section or chapter

If the document contains several sections, you can modify headers and footers so that they display different content for each section. For example, the header may contain the name of a chapter for pages belonging to each chapter.
Starting at the beginning of the document, click in the first section for which you want to vary the header or footer.
On the Insert tab, in the Header & Footer group, click Header or Footer.
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The Design tab appears. In the Navigation group, click Link to Previous   to break the connection between the header or footer in this section and the previous section.
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Change the existing header or footer, or create a new header or footer for this section. In the Navigation group of the Design tab click Show next to navigate to the header or footer of the next section.
On the Headers & Footers tab, in the Navigation group, click Link to Previous   to break the connection between the header or footer in this section and the previous section.
Change the existing header or footer, or create a new header or footer for this section.
Repeat the previous three steps for all of the sections in the document.
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